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求  职  申  请  表

照   片
PHOTO

APPLICATION FOR EMPLOYMENT
填表须知Notes for Applicants
1. 请用黑色/蓝色签字笔或钢笔，以正楷字清楚填写。
Please use a black/blue signature pen or fountain pen, and write clearly in block letters.
2. 申请人必须如实填写申请书内要求填写之内容，并提供正确资料。
Please ensure that all items in the form are truthfully and the information is corrected.
3. 申请人在申请表内填写的资料只用于招聘以及其他与雇佣有关之事宜。
The information filled in by the applicant in the application form is only used for recruitment and other employment-related matters.







Position Applied  申请职位




第一选择：                           第二选择：                             最低薪酬标准：                      
First Choice                          Second Choice                          Minimum Salary Standards
Personal Data   个人资料


  
姓名                    英文姓名              性别         年龄           民族            政治面貌         
Chinese name             English name           Sex          Age            Ethnic group     Political Status

  出生日期      日      月       年   籍贯           出生地点             身高          CM  体重      KG
Date of birth    dd     mm      yy    Native Place     Place of birth          Height              Weight

  身份证号码                            身份证住址                                    紧急联系人号码                      
ID Card No.                            ID Card address                              Emergency contact number

本人联系电话                        当前住址                                           邮箱                       
Current contact No.                Current address                                          E-mail
  
  户口性质                         □农业           □非农业
Registered permanent residence        Agricultural       Non-Agricultural
Marital & Family Status 婚姻及家庭情况



婚姻状况             □未婚          □已婚         □丧偶          □分居           □离婚
	家庭主要成员姓名
Family Member’s Name
	关系
Relationship
	年龄
Age
	工作单位及职位
Working Company And Position
	联系电话
Contact No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


  Marital status          Single           Married         Widowed       Separated         Divorced
Employment Record  工作履历


	任职公司名称及电话
Name of company and Telephone no.
	任职起止（月／日）
Period
(mm/yy-mm/yy)
	职 位
Position
	月 薪
Monthly
Salary
	离职原因
Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	截止至今日，本人的累计工龄为              （本人将附上相应的社保缴纳记录或劳动手册记录）




Education & Professional Qualification 教育及专业资格


 
	
	校名及校址
Name & Address
	由（月／年）
From (mm/yy)
	至（月／至）
To (mm/yy)
	获得之学位或证书
Qualification Obtained

	College or University
大学本科或专科
	
	
	
	

	Senior Middle School
高    中
	
	
	
	

	Junior Middle School
初    中
	
	
	
	

	Technical School
技校或中专
	
	
	
	

	Training programs provided
By former employer(s)
由雇主提供的培训
项目或课程
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Others
其它
	
	
	
	

	
	
	
	
	


Other Ability  其他技能


	请在适当的空格上填“√”符号。
Please fill in the "√" in the appropriate space.
	SPEAKING  会话
	READING  阅读
	WRITING  写作

	
	流利
Fluent
	良好
Good
	略懂
Poor
	流利
Fluent
	良好
Good
	略懂
Poor
	流利
Fluent
	良好
Good
	略懂
Poor

	
语言
	粤语 Cantonnese 
	
	
	
	
	
	
	
	
	

	
	英语 English
	
	
	
	
	
	
	
	
	

	
	其他 Others                 
	
	
	
	
	
	
	
	
	

	电脑
	Skills of Computer
办公软件技能
	
	
	
	
	
	
	
	
	

	
其他 Others：    1.                              2.                           3.                       
                   请说明（Please Explain）                请说明（Please Explain）             请说明（Please Explain）  


Other Information  其他资料



1. 有无其它您需要说明的工作技巧或能力? Other skills and/or abilities you would like to specify?     
     收银	打字	驾驶执照	其它                                     
Cashiering        	    Typing           Driving license        Others
 2. 您会操作何种电脑软件? What computer programs can you operate?     
     Windows Word        	Windows Excel       Lotus          Others 其它                                
3. How were you referred to us?     您是如何得知此空缺的?
                                                                                                                
4. 您有无在本酒店任职之亲友?  Relatives or friends, if any, employed by the Hotel?     
姓名 Name                  关系 Relation                    职位 Position
                                                                                                          
5. 您曾否因工作关系受伤?如果有,请详细说明. 	 否      有
Have you ever suffered from injuries due to work accident? If yes, please specify.     No     Yes
6.  您曾否被前雇主解雇? 	 否      有
Have you ever been dismissed from any previous employer(s)?                    No     Yes                
7. 您曾否被判罪?	 否      有
Have you ever been convicted of a felony?                                     No     Yes                                                              
8. 女员工请说明现时是否怀孕？ 	 否      有
For lades,please state whether you are now pregnant?                            No      Yes                                           
9. 您是否患有慢性疾病或先天性疾病？ 	 否      有
Do you have a chronic disease or congenital disease?                            No      Yes

Declaration     宣 言


本人谨此授权酒店查询有关本人之资料，并同意不对任何人士、公司或机构因透露资料而起诉。本人同时表明此申请书内所有资料属实；如有虚报之处，可作为立即开除之理由。本人完全了解上述宣言的含义，依据以上内容，本人申请受雇于贵酒店，并同意在受雇前接受体检。
I hereby authorize Xinjiang Laiyuan Weijing International Hotel to obtain any information relating to myself, and I hereby release any individual, firm, or institution from all liability for any damages arising from the provision of such information. I further declare that all statements made by me in this application form are true, complete, and accurate. Any false statement or dishonest answer to any question shall constitute just cause for termination of employment, and I may be subject to immediate dismissal by Xinjiang Laiyuan Weijing International Hotel as a result. I fully understand the above information and conditions, and on this basis, I apply for employment with your company, with the understanding that the company may require me to undergo a medical examination prior to engagement..








Signed by applicant                                        		Date
申请人在此签字                                          		签字日期                                         

